
 

 

 

 

 

 

 

 

 

 

 

Teacher: Sandra Noemi Quino Castro 

Grade: Fourth Expert Accountant with 

Orientation in Computer Science 

Course: Business English 

 

Topics: 

 
 Months of the year 

 Days of the week 

 “Used to” and “Use to”: affirmative, negative and interrogative forms. 

 Past participle verbs 

 Too and Enough 

 

General Instructions: 

First Stage: Consists in the elaboration of a written work that must be submitted on the day of the 

Improvement Process (will not be received by WhatsApp, email or any other means, nor out of time). 

 

Work instructions: The work must be submitted on lined paper in a letter-size folder, with a clip and 

clearly labeled. 

 

ACTIVITIES TO BE SOLVED: 

 
1. Write and illustrate a list of 50 clothing and accessories. 

2. Write 80 sentences using “used to” and “use to” in their affirmative, negative, and interrogative forms. 

3. Write 80 sentences in the active voice, then transform those same sentences into the passive voice. 

4. Write and illustrate 10 short stories using direct speech and reported speech. 

5. Write a list of 50 verbs in their base form, simple past tense, and past participle (Be - Was/Were - 

Been). 

6. Choose 5 characters from your favorite TV shows and movies and describe their personalities using 

too and enough. 

Second Stage: You must present yourself to support your Improvement Process, well uniformed with ID 

card and agenda, as well as with the completed work in order to proceed with the evaluation assigned 

by the teacher. Incomplete work is NOT accepted and this results in the improvement process NOT 

being applied. 

Evaluation Instructions: You must show up that day with crayons or markers, pencil, eraser, and pencil 

sharpener. 

On this occasion you will not receive a score with a specific result since this is either Applies or Does Not 

Apply, there is no weighting, you must take into account that if you do NOT show up there is no other 

day to carry out your improvement process and you will lose the opportunity.  



 

 

 

Teacher: Sandra Noemi Quino Castro 

Grade: Fourth Expert Accountant with 

Orientation in Computer Science 

Course: Business English 

Checklist 

 
Instructions: Read carefully and complete each of the following. 

Print and paste this checklist on the inside of the folder. 

 

 
No. 

 
Aspects to evaluate 

Compliance 

Yes Not 

1. Informative cover sheet.   

2. Write the sentences with the corresponding structures.   

3. Presents the illustrations with the work.   

4. Presents the sheets of the work in a folder with a hook.   

5. Performs the work with order, cleanliness, clear and legible handwriting.   

6. Write with blue or black pen.   

7. Complies with the topics requested in the guide.   

8. Demonstrates good handwriting and spelling   

9. Demonstrates dedication in the elaboration of their work.   

 Total   

 
Remarks:  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

Teacher: Sandra Noemi Quino Castro 

Grade: Fourth Baccalaureate in Sciences 

and Letters with Orientation in Computer 

Science 

Course: English 

 

Guía de Estudio 

Topics: 

 

✔ Months of the year 

✔ Days of the week 

✔ “Used to” and “Use to”: affirmative, negative and interrogative forms. 

✔  Past participle verbs 

✔ Too and Enough 

 
Instructions: 

1. Review the correct spelling of the different topics mentioned above and in the case of 

topics involving sentences, study their structures. 

2. Resolution of doubts on the day of review during classes. 

3. The test will be administered according to schedule. 

4. Be aware of the exam schedule which will be uploaded to the platform and sent by WhatsApp. 

 

General Instructions: 

First Stage: Consists in the elaboration of a written work that must be submitted on the day of the 

Improvement Process (will not be received by WhatsApp, email or any other means, nor out of 

time). Work instructions: The work must be submitted on lined paper in a letter-size folder, with a clip 

and clearly labeled. 

ACTIVITIES TO BE SOLVED: 

1. Write and illustrate a list of 50 clothing and accessories. 

2. Write 80 sentences using “used to” and “use to” in their affirmative, negative, and interrogative forms. 

3. Write 80 sentences in the active voice, then transform those same sentences into the passive voice. 

4. Write and illustrate 10 short stories using direct speech and reported speech. 

5. Write a list of 50 verbs in their base form, simple past tense, and past participle (Be - Was/Were 

- Been). 

6. Choose 5 characters from your favorite TV shows and movies and describe their personalities using 

too and enough. 



Second Stage: You must present yourself to support your Improvement Process, well uniformed with ID 

card and agenda, as well as with the completed work in order to proceed with the evaluation 

assigned by the teacher. Incomplete work is NOT accepted and this results in the improvement process 

NOT being applied. 

Evaluation Instructions: You must show up that day with crayons or markers, pencil, eraser, and pencil 

sharpener. 

On this occasion you will not receive a score with a specific result since this is either Applies or Does 

Not Apply, there is no weighting, you must take into account that if you do NOT show up there is no 

other day to carry out your improvement process and you will lose the opportunity. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Teacher: Sandra Quino 

Grade: Fourth Baccalaureate in Sciences 

and Letters with Orientation in Computer 

Science 

Course: English 

 

Checklist 

Instructions: Read carefully and complete each of the following. 

Print and paste this checklist on the inside of the folder. 

 

 

No. 

 

Aspects to evaluate 

Compliance 

Yes Not 

1. Informative cover sheet.   

2. Write the sentences with the corresponding structures.   

3. Presents the illustrations with the work.   

4. Presents the sheets of the work in a folder with a hook.   

5. Performs the work with order, cleanliness, clear and legible 

Handwriting. 

  

6. Write with blue or black pen.   

7. Complies with the topics requested in the guide.   

8. Demonstrates good handwriting and spelling   

9. Demonstrates dedication in the elaboration of their work.   

 Total   

 

 
Remarks:  

 

 


